Email signature format
Name and Title: 		Adobe Garamond Pro Bold (14pt)
Address and Contact details:	Adobe Garamond Pro Regular (12pt)

Sample signature to copy and amend
[bookmark: _GoBack]Helen Davies
Marketing and Communications Manager
Westlake Girls High School
2 Wairau Road, Takapuna, Auckland 0627
09 489 4169 Ext. 701
hdavies@westlakegirls.school.nz
www.westlakegirls.school.nz
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